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Processing slides

The aim of the Presentation Processing Editor is to produce
JACoW compliant PDF files of the presentations for
inclusion in the proceedings.

You do not have to edit the type setting or layout, but you
still have to make sure of the following:

All Fonts Must be Embedded

All Missing Characters Should be Fixed

Slides Should be Free of Overlapping Issues
Movie Animations Content Should be Embedded



Documentation (JACoW wiki)

SPMS environment (download/upload)
Prerequisites: what to do before you start =
Processing PDF slides (check and fix missing fonts)
Processing PowerPoint slides (fix overlaps)

how to convert slides to PDF

Tips & Tricks (extracting media files, trouble-shooting)
embedding videos and animations

Statistics (ppt vs. pdf files)

answering questions




Processing slides:
Documentation
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, essing slides: Documentation

Guidelines and a manual are available on the JACoW-Wiki pages:
https://www.jacow.org/JTM2016/ProcessingTransparenciesEmbeddingAnimations

the wiki page will be updated regularly

Home Proceedings Authors Organizers / Editors JACOW Team About (Contacts -~
She
Organizers/Editors . . . N
A — Processing Transparencies & Embedding Animations
SiteMap Processing Transparencies - What to do before you start, updated by Michaela Marx (April 2021),What to do before you start &

Hosting a JACoW Conference Presented at JACoW 2019 Team Meeting, Santos, Brazil, 2-6 December 2019

iy Publish on JACOWS
Running a JACoW Conference

Processing Transparencies and Embedding Animations, presented by Jan Chrin, Processsing Transparancies and Embedding Animations 2019TM. pptx &

Processsing Transparancies and Embedding Animations 2019TM. pdf &

SPMS
SPMS Installation a2nd Use Presented at JACoW 2018 Team Meeting, iThemba Labs, South Africa, 3-7 December 2018
All Things IT Update to Processing Transparencies, presented by Jan Chrin on behalf of Michaela Marx, Update on Processing Slides (TM2018) pptx

e LA REE Contact: Michaela Marx (DESY) michaela. marx@desy.de s




_ Processing slides: Manua

Link: www.jacow.org/uploads/Editors/Slides_Processing_Manual_V4

Processing transparencies - a step-by-step guide
Version 4.0, September 2016
This manual gives a detailed description of how to process conference slides to
make them ready for publishing. The main geal of processing transparencies is to
O n l e n l S O l e convert the presented PowerPoint slides to the portable data format PDF.
It is assumed that an SPMS instance has been set up before you start processing

the transparencies. All screen shots and examples in this manual are taken from
previous conferences and workshops.

[ [ ]
Slides are an additional element presented in the JACoW conference proceedings.
They have been published since 2005 on the JACoW web site.

manual
1-Step-by-step guide ... page 2
2 - How fo take overa slidesfile................................. page10
3 — Processing slides: Unexpected error messages ................... page 11
4 —Examplesof problems _....................................pagel3
B—Remarks ... page 16

Appendix A: The Split Animations add-in for PowerPoint ............. page 17

the working environment in the SPMS  Fessrtimsiamirsr i
the upload/download procedure S —
the different ways to convert PPT files to PDF

the split animations add-in for PowerPoint



Processing slides:

The presentations management
in the JACOW-SPMS



Processing slides: SPMS privileges

In the SPMS (Scientific Program Management System)

* the conference administrator needs to setup the access privileges for
you
* after login to the SPMS, check the boxes named

“Transparency Editor’ and “Transparency Processing’

Please select the privileges you want enabled

Conference Administrator

Conference Editor

Editor QA

Transparency Editor A——
Transparency Processing -« ————

| Submit |




~Processing slides: the SPMS environment
SPMS

|-|::> Editor/Proc. Admin "~ Presentations Management '~ Transparency Processing

@5PMS
[=++) Editor/Proceedings Administration
L { ) ®=* List PDF Only Papers
: {) Abstract Search/Edit

[} Activity Log - Staff Invited Oral Contributed Oral
L[} Editor Source File Types Day Total|Assignable Assigned| @ @ |Total/Assignable|Assigned| @ o
—';'"_I Email Sunday 1 0 1 0(0|0 0 0 0 0|00
~~] File Types
-0} Keyword Codes Monday 6 ) (3] 0/0|6)| 18 18 18 0|0|18
[ List My Papers Tuesday 12 12 12 0(0(12]| 18 18 18 0/0|18
;'d My Contributions Wednesday| 21 19 19 0(0[19] 12 12 12 0012
-0 My Profile Thursday | 20 19 19 |oo|19] o 0 o |ololo
{ ) Paper Error Codes
f‘d Paper Final QA Friday 10 10 10 0(0(10] O 0 0 0|00
() Platform Codes Totals| 70 66 67 0 0 66 48 48 48 0 0 48
-] Poster Police
{1} Presentation File Combinations
?I -5 Presentations Management
) Agenda
L |} Transparency List
St ) Transparency Processing
I J Transparency Status Maintenance
.| ) Processing Status Codes Get Next Transparency ] [ List My Active Transparencies l l List All My Transparencies

i [} Reassign "Red” Dot Papers
#+_ ] General

Note: slides should only be processed after the talk has been given to make sure
that it is the final version without last minute changes. 9



rocessing Slides: the SPMS environment

select a day to download the slides

Invited Oral Contributed Oral

Day Total Assignable|Assigned| @ @ |Total Assignable|Assigned| @ -
1 0 1 0/0j0| 0O 0 0 0/0|0
Monday 6 6 6 0/0|6| 18 18 18 0,018
Tuesday 12 12 12 0012 18 18 18 0,018
Wednesday| 21 19 19 0/0(19| 12 12 12 00|12
Thursday 20 19 19 0/0(19| 0O 0 0 0|00
FEriday 10 10 10 0(0|10] O 0 0 0oj0|0

Totals| 70 66 67 0|0|66f 48 18 18 00|48

Get Next Transparency ] ’ List My Active Transparencies l l List All My Transparencies ]

Paper ID|Time Set Status |UploadDownload|Log
SUWSM1 |Sunday, 19:00| 7 - Upload |Download Email: [08-MaY-15 17:34 (Europe/Berlin)] IPAC'15: Publication of the Pre-press Proceedings

Email: [05-MaY-15 12:19 (Europe/Berlin)] IPAC15: Microphone information for speakers
Transparency Reassigned [Michaela Marx 04-MaY-15 16:26 (Europe/Berlin] ]
Transparency Assigned [Michaela Marx 04-MaY-15 16:26 (Europe/Berlin] |

Email: [23-APR-15 15:38 (Europe/Berlin)] IPAC15: Reminder of contribution upload deadline
Abstract Owner Changed [Todd Satogata z1-APR-15 22:26 (Europe/Berlin) |

Abstract Initial QA Performed [Todd Satogata 21-aPR-15 22:26 (Eurcpe/Berlin) ]
Abstract Created [Todd Satogata 21-APR-15 22:26 (Europe/Berlin) ]

Set Status v

LK

10



/ : . V
 Processing Slides: download screen

The download screen shows all files which have already been uploaded
to the database by the author or by an editor.

Download files for MOXAMHO1
| Download & ZIP file with ALL the <last>fies. |
EPPT - "'PPT' files

1 Fiename | Verson |
MOXAMHO1_TALK.PPT |<last> - Sun May 23 171426 2010 ¥ |

:PS - PostScript files

fl | Filename |  Version | |
Getthis-> | MOXAMHO1.PS | <last> - Sun May 23 13:07:22 2010

Vet R e N Y

:PDF - Portable Document Format files
: MOXAMHO1_TALK.PDF | < last > -pon May 24 10:23:33 2010 |
MOXAMHO01.PDF [<lost> - Sun May 23 13.07:35 2010 ||

I R R A R A A A L L L A AL A LA AR AL A AR AAL AR AN

:DOC - Microsoft Word documents

sl | Filename |  Version | |
3 MOXAMHO1.doc | < last> - Thu May 20 16:3453 2010 |

» talks are named *_TALK.PPT, *_TALK.PPTX, *_TALK.PDF, *_ TALK.ODP
ODP = open document presentation (Open Office)

11



rocessing slides: Prerequisites
Preparing your workstation in the proceedings
office

The conference organizer is responsible for the PC set-up, but for processing
slides some extra work is required. 12



rocessing PowerPoint slides: Prerequisites

What to do before you start M’"“*M

» install video transcoders (Handbrake & Virtual Dub)

P install Lightshot (tool for making screenshots)
» install PPspliT (PowerPoint Add-in)

» modify PowerPoint print options: print slides in High Quality

Prerequisites are available in detail on the JACoW-wiki pages:
https://www.jacow.org/JTM2016/ProcessingTransparenciesEmbeddingAnimations

Processing Transparencies & Embedding Animations
Processing Transparencies - What to do before you start, updated by Michaela Marx (April 2021),WWhat to do before you start &

Presented at JACoW 2019 Team Meeting, 5Santos, Brazil, 2-6 December 2019

13



m éWEbW’AerPoint sl

Software you need: Video transcoders and a screen capture tool

[ Ty L

4‘5 HandBrake s : LightShot
: The open source video transcoder : \ = —_—
L ";

- Virtual Dab VLC media player

Handbrake - video transcoder to convert video files (avi, wmv etc) to MPEG-4
https://handbrake.fr/downloads.php

Virtual Dub (free video processing software to convert animated gifs to avi)
https://sourceforge.net/projects/virtualdub/

Ado sh Player

other useful tools
VLC Player (free cross-platform multimedia player)
https://sourceforge.net/projects/vlc/

Adobe stopped the support for the Flash Player -
web browsers are able to play videos as well

Lightshot (to take customizable screenshots)
https://app.prntscr.com/en/index.html

14



Processing PowerPoint slides: Prerequisites

PPspliT - A Split Animations Add-In for PowerPoint
useful tool to separate overlapping objects in PowerPoint (PPT) transparencies
Download the PPsplitT installer from Massimo Rimondini’s web page:

http://www.maxonthenet.altervista.org/ppsplit.php
and use the supplied password “ppsplit” to unzip the file

After the add-in has been installed, PowerPoint offers a new tab named PPspliT.
To run the add-in just click the Split animations button on the left.

Tutarial TM2021 Trieste.pptt - PowerPoint

DEHBEGR 09 0@ -
File Home Insert Design Transitions Animations Slide Show Review View Help ACROBAT m Q Tell me what you want to do

Split on click-triggered animations  PPspliT version 1,18

IEQ
- Adjust slide numbers Written by Massimo Rimondini

Split
animations (77 More infarmation

PPspliT About

the PPspliT Add-In is available on the JACoW website as well:

https://www.jacow.org/JTM2016/Processing TransparenciesEmbeddingAnimations

L5
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cessing PowerPoint slides: P

rerequisites

» Enable High quality print option \m;‘““‘

5 |
b
v

Home Insert

& save

[ save As

-:‘; Save as Adobe PDF
& Open

[ Close
Recent

MNew

Print

Save & Send

Help

Options
Ed Exit

PowerPoint Option

General
Proofing
Save

Language

Advanced

Customize Ribbaon
Quick Access Toolbar
Add-Ins

Trust Center

[v| Show vertical ruler
Disable hardware graphics acceleration

Open all documents using this view | The view saved in the file

Slide Show

[¥] show menu on right mouse click ()

[¥] show popup toolbar

] Prompt to keep ink annotations when exiting
[¥] End with black slide

Print

|E| Print in background
Print TrueType fonts as graphics
Print inserted objects at printer resolution

] vigh quaity 4 check here
Align transparent graphics at printer resolution

When printing this document: @] TUMPADS_TALK.PPTX [Read-Only]




ocessing PowerPoint slides: Prerequisites

MAC fonts are typically not installed on a Windows PC in the proceedings office,
but necessary for processing Macintosh slides on a Windows PC

the transparency editor needs to install the MAC fonts by himself,
destination folder is C:\Windows\fonts

MAC fonts can be downloaded from my web page

}, Homepage of Michaela Marx - Mozilla Firefox

File Edit View History Bookmar
«->C @

‘r'ahoo! E Proton E LEO EE
2. DESY - IT - Informations-Tec X | @ Private Browsing X | X Scientific Program - F

I ® adweb.desy.de/home/mpymax/www/JACOW/
GC fA]Jacow JJIACOWTM G Google G Images WY Ma

MAC fonts

MAC system fonts

Last Update: November 2017

download both zip files and do a right-mouse-click to extract the files
select all font files and do a right-mouse-click to install the fonts

17
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Processing Slides: 1
Slides in PDF format i




“Processing PDF Slides

If the author uploaded a PDF slides file ...
.. great ©

download the PDF slides file, do a visual inspection and
check for missing fonts in Acrobat Pro with CTRL-D

Document Properties . w

Lonte Llsed in thic Dociimeant

=[] Arial
Type: TrueType
Encoding: Ansi

Actual Font: ArialMT in this case

Actual Font Type: TrueType

S Al Gnbecdee) Arial and Arial, Bold
_ ype: TrueType
CTRL-D Encoding:IdentityH are not embedded

; = =] Arial Bold .
Typec TcType in the PDF document
ncoaing: Ansi

AdObe Actual Font: Arial-BoldMT

1

Actual Font Type: TrueType
=TTl Arial,Bold (Embedded)
Type: TrueType (CID) -

19



rocessing PDF slides: how to embed missing fonts

in Acrobat Pro (example is version 2017) do SHFT-CTRL-X

and look under PDF fixups for ‘Embed missing fonts’.
Click the ‘Analyze and fix’ button and you are done ©.

Acrobat Pro DC 2015 Profiles =
C@Proflles Results » Standards

Show all v

W olg
¥ Acrobat/PDF version compatibility -~
Compatible with Acrobat 3
Compatible with Acrobat 4
Compatible with Acrobat 5
Compatible with Acrobat &
Compatible with Acrobat 7
b Convert colors
b Create PDF layers
» Digital printing and online i
» PDF analysis
PDF fixups
Convert all pages into CMYK images and preserve text information

jc)cRcRoRe

Convert fonts to outlines
Derive page geometry boxes from crop marks

Downsample image resolution to 150 ppi (bitmaps to 300 ppi)
Downsample image resolution to 200 ppi (bitmaps to 600 ppi)
Downsample image resolution to 350 ppi (bitmaps to 1200 ppi)

bbbbbbl

c
Embed missing fonts Edit... -

|

Embeds missing fonts in the PDF if they are available in the system,

|

Fix problems in PDF tagging structure

Flatten annotations and form fields

Flatten overprints

Flatten transparency (high resolution)

Flatten transparency (low resolution)

Flatten transparency (medium resalution)

Make OCR text visible

Recompress color and grayscale images to JPEG (high quality]
Recompress color and grayscale images to JPEG2000 [lossless)

jc)cRcRoRcRcRoRoRe]

¥ Further Options pAnaI

A0 Analyze and fix 20




Processing PDF slides: how to embed missing fonts

alternative way, but does the same job:

P click on Tools /* Print Production ' Preflight (SHFT-CTRL-X)

a MOOB02_TALEK.pdf - Adobe Acrobat Pro 2017

£9¢ Output Preview
File Edit Wiew Certified PDF PitStop Pro Window  PitStop Pro Dashboard  Help
Home | Tools MOOBO2_TALKpdf X & Preflight
B Edit Object
[ Convert Colors
& .
Ezd Flattener Preview
Ity
f’& Save as PDEX
Protect & Standardize
y I:%_ Set Page Boxes
| e D +) ® ~
O L ® oJ Add Printer Marks
Protect Redact PDF Standards Optimize PDF Print Production Accessibility
Open | - Add | - Add |~ Add |~ Add - Add - @ le HEI”"'”"IE‘S

5 Ink Manager

El Trap Presets



-~ Processing PDF slides: how to embed missing fonts
P the preflight tool results in a list of fonts which have been embedded

Preflight Ix]

""'=";' Profiles %Results *Standards Options ~

Preflight profile "Embed fonts (even if text is invisible)" did not
find any errors or warnings:

—_
_.Ll Pranac 1 - 14 fram MAIEATANT TAI KON2 BOE"

- 5% Embed fonts (ewven if text is invisible) (6 objects)
9 Arial

r

¥ Arial,Bold

* Arial, kalic
¥ Times New Roman

* Times New Roman,Bold
e

. Times New Roman,Italic
&' Sao LWETWVIEW
BB Preflight information

O Show in Snap| % Embed Audit Trail...| ¥ Create Repnrt...|

» save the PDF file, upload it to the database, leave a comment - and
you are done ©

22



Processing slides: how to upload a slides file in the SPMS

P click the Upload button and select file type ‘Transparencies’

N\

Paper ID[Time Set Statud\ \Upload [Download|Log

WECAD1 |Wednesday, 21:50 |? v | |Upload [Download | « Email: [0z-NOV-21 03:22 (Europe/Berlin)] Pre-Press proceeding_is updated.,
—_—— = Email: [z23-5EP-21 08:17 (Europe/Berlin)] Final confirmation of the submitted paper
| Set Status |

= Email: [28-5EP-21 06:59 (Europe/Berlin)] Please upload slides.
* File Removed [Volker RW Schaa 23-sep-21 15:45 (Europe/Berlin}] IBIC2021_SiqgiLi_record.mp4
= File Uploaded [Volker RW Schaa z3-5EP-21 12:45 [Eurepe/Berlin)] WEOAOL1_talk.mp4

= Transparency Assigned [Michaela Marx 15-5ep-21 15:27 (Europe/Berlin)]

Abstract: WEOAD1 Attosecond Pulse Diagnostics at the LCLS XLEAP

Paper ID WEOAD1
Presentation Type Invited Oral

Program Session WEOA -- Longitudinal Diagnostics and Synchronization
09/15/2021 2150 -- 2330
Hall A
Capacity: 500
File Typel o
Platform

File to Upload

Comments (Optional) pgrtaple Document Format or PostScript

Back To Your Abstract Li

File Name File 1

WEOAD1_talk.mp4|Talk I

Other Supporting Files

Poster

Source File (MS Word, Open Document gir LaTeX)

Talk Movies

Transparencies

23
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P after the upload, set the processing status (red or green), and leave a comment

Invited Oral Contributed Oral

Day Total Assignable Assigned| @ @ |Total Assignable Assigned| @ o
Sunday 1 0 1 0o/oj(0| O 0 0 0|00
Monday 6 6 6 0/0|6| 18 18 18 0|0|18
Tuesday 12 12 12 0|/0(12| 18 18 18 0|0|18
Wednesday| 21 19 19 0019 12 12 12 0012
Thursday 20 19 19 0|0(19] 0 0 0 0|00
Friday 10 10 10 0|0(10| O 0 0 0|00

Totals| 70 66 67 0|0|66 48 48 48 0|0 |48

Get Next Transparency l [ List My Active Transparencies l [ List All My Transparencies ]

Abstract Owner Changed [Todd Satogata 21-APR-15 22:26 (Europe/Berlin) ]|
Abstract Initial QA Performed [Todd Satogata 21-Apr-15 22:26 (Europe/Berlin) ]
Abstract Created [Todd Satogata 21-APR-15 22:26 (Europe/Berlin)]

Paper ID|Time Set Status |Upload/Download|Log
SUWSM1 |Sunday, 19:00] 7 : Upload |Download [v» Email: [oe-may-15 17:34 (Europe/Berlin)] IPAC'15: Publication of the Pre-press Proceedings
“ Email: [05-mAY-15 12:19 (Europe/Berlin)] IPAC15: Microphone information for speakers
Red  Transparency Reassigned [Michaela Marx 04-MAY-15 16:26 (Europe/Berlin) ]
M w Transparency Assigned [Michaela Marx 04-MAY-15 16:26 (Europe/Berlin] ]
Green v Email: [23-APR-15 15:38 (Europe/Berlin)] IPAC15: Reminder of contribution upload deadline
A
hd
hd

» GREEN: Perfect! Leave a nice comment and you are done ©
» RED: There is a problem and further action is required!
Describe the problem in the comment field -
an email with your comment will be send by the SPMS to the speaker 5



Proeessing slides: status and comments

soime example comments when status is grecn

» Your PowerPoint slides were successfully converted to PDF for publication on JACoW.
Overlapping objects on several slides have been separated. Please download the PDF
slides file (papercode_TALK.pdf) and check. In case of trouble please reply to

[email address]. Thank you.

» The uploaded PDF slides were checked. Missing fonts have been embedded.
Please download your slides and check. In case of trouble just send an email
to [email address]. Thank you.

» The uploaded PDF slides have been checked - talk looks perfect. Thank you.

some examples comments when status is red

» A bad character has been detected on slide #13 which displays as an empty box.
Please fix and resubmit the slides. Thank you.

P A character is missing on slide #s5.
Please come to the proceedings office to see the slides editor.

25



Processing Slides:
PowerPoint slides




\ :/

Now the challenge: Processing PPT slides

If the author uploaded PPT (PowerPoint) slides only ...

download the PPT slides file, start the slide show (press F5)
for a visual inspection and check for:

@ overlapping images or text

@ bad or missing characters

@ animations and embedded videos

® the slides format (4:3, widescreen or whatever)

In case everything looks fine, convert the PPT slides to PDF
and upload them to the database.

In case you detect overlaps or animations some extra work is
needed before the slides can be converted to PDF.

27



Processing Slides: extra work
How to fix overlaps




: ple overlaps can be separated manually

slides containing overlaps or animations are indicated with a star symbol

DR = s m 0 T TUAR2_ TALKPPTX [Read-Only] - Micrasoft PowerPoint A ___Nn . . =
Home Insert Design Transitions Animations Slide Show Review View Developer Add-Ins Acrobat
[ Ruler K‘ & color =l = Arrange Al % =
D Gridlines & Grayscale = % Cascade =2
|Normal| Slide MNotes Reading — Slide Handout Notes Zoom Fitto New = Switch Macros
| Sorter Page View | Master Master Master | | Guides Window bl Black and White | yyingow 5} Move Split  windows -
Presentation Views Master Views Show £l Zoom Color/Grayscale Window Macros

Slides | Outline | X

6 1 ,@TRIUMF

Injector Cryomodule

Houses

sone nine-cell 1.3GHz cavity

[ n |

~

«Two 50kW power couplers
Features

*4K/2K heat exchanger with JT
valve on board

Accelerator Cryomodule

*Scissor tuner with warm motor

*LN2 thermal shield — 4K
thermal intercepts via syphon

*Two layers of mu-metal

‘WPM alignment system

29
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~ How to fix simple overlaps manually?

click on that little star icon to Play the Animations

Slides | Outline |

Injector Cryomodule

~one nine-ceall 1.3GHz canlty

w0 SOAN power couplers

2 TRIUMF

Injector Cryomodule

Heat
exchanger

you see an image covering another image

4K separator

str;ngback

o

» 2K separator

Houses
sone nine-cell 1.3GHz cavity
*Two 50kW power couplers

Features

|| *4K/2K heat exchanger with JT

valve on board
*Scissor tuner with warm motor

*LN2 thermal shield — 4K
thermal intercepts via syphon

*Two layers of mu-metal

‘WPM alignment system

30




Slides | Outline |

e Canplr ot S = TRESE

= s
T LT
i S

s o i et [ e T s ]
o

T e e o e = s A S w2
=rmtin 1. s s TS

Injector Cryomedule

Housss
e nine-cell 1 36+z carty
T SV IR COUpRIS
Features.

L2 et exanger i T
\ahe on boand

*SCiEs0r Re! W VR TR

L2 TR 718K - 4
el Ineroants s st

T lyers of mu-mel

NP alignment spsiem

Injector Cryomodule

Housss
-0z ne-0zl 1 3Gz cay
T SV pawer couplers
Featurss.

L/ Pt exganger win JT
\ake onbsard

~Salss0r uner Wi varm Mo

LNz Pl ek - 4K
el 7 roagts va £

T fyers o M-l

“NPM g S

Accelerator Cryomodule

Slides | Outline |

w to fix simple overlaps manually?

copy the slide to get the same slide twice
remove the overlapping image from the original slide
leave the overlap on the copy and your are done ©

X

o B
RF Power Coupler

T Conp T i =T

= oo
ri o o s e 3s e
5 Sararmae

e 2o a3 1 v g s
i ]t a3 e '3 130 T T

o e e oo e 1 e AR S A
e T

7 B i _
Injector Cryomodule

Housse
-
w0 nine-02ll1.3GHz cany

T SOV pawer couplers
Featurss

L2 TR TR W JT
\ahe o7 onard

“SEISE0T MO IR 31T MO

+LN2 el ek - 4%
sl Inrog v 50

T zpers of ezl

AP st e

ctor Cryomodule

s

Housss

00 Nine-02ll 1.3GHZ Sany
“To SO pawer couglers
Features

2K ne erenangar nin JT
e o7 onard

*BEISET MR WA T MO

UKD el 2k -
ezl ImerosgE Vi e

T zpers o memetzl

WM Figen zen

S

31



Processing Slides:
fixing overlaps with PPspliT




econd way: Fix overlaps using PPspliT

the PowerPoint Add-in named PPspliT is used for slides where the amount
of overlapping contents is confusing or far too much

you can select just one slide, a range of slides or all slides

Tutarial TM2021 Trieste.pptx - PowerPoint

Transitions Animations Slide Show Review View Help ACROBAT PPsphT Q Tell me what you want to do

|EQY . . _ _
; - Adjust slide numbers Written by Massimo Rimondini
it
animztions ore information
PPspliT
_Adjugt slide numbers Split on dick-triggered animations

If thiz checkbox iz enabled,
animaticns triggered by a single

If this checkbox 15 enabled and slide

numbers are shown in the footer, mouse click will be grouped in the

the same slide number will be same slide. If the checkbox is _

retained for all slides that result disabled, every single animation wil

from the solit of 3 sinale original generate a different slide (warning:
lid P g g this can be very slow and can

slide,

generate really a lot of slides).

use default settings (leave the checkboxes as they are)

33



ix overlaps using PPspliT: Example

/”\/

Tuorl Bampe-verppingolects e
C— ——— / ~Tutorial Example: overlapping objects
f/’l'u/t?)?al Example: overlabgingia)jieéts 2
o -

Figure 3

in this example the macro separated the overlaps and
split one slide into three

save the split slides as <filename>_TALK_split.pptx
and do not forget to upload it to the SPMS as well as the converted
PDF file

34
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Processing Slides:
How to convert PowerPoint slides
to PDF?

35



Processing Slides: how to convert PPT to PDF

There are different ways to convert the PPT slides to
PDF - but there is only one way recommended:

print the slides to the Adobe PDF printer

only this way makes sure to embed all fonts

Not recommended:

36



Processing Slides:
How to adjust the slides format

37



Processing slides: different formats
| Standard (4:3) Widescreen (16:9) Custom Slide Size

_ -L&,Tj Recent FEL experiments at FLASH i

The Matter-Radiation Interactions in @i * [T

e Nl e
Extremes (MaRIE) Project [ ASU Compact XFEL
38th F Elects Laser C a
New Lasing & Status of Projects Il W.S. Graves
{ Arizona State University
ard L. | rosenied at 38 5
Cris . Bames, AC A

August, 2017
ehn . Tapia, ACC

nnnnnnnnn

to check the format - select Design > Slide Size —
L1 &9
Slide Format
e View Help Size = Background

[j Standard (4:3)

Widescreen (16:9)

i
Custorn Slide Size...

the slide size is highlighted in grey,
if not, click on Custom Slide Size to
get the size



ssing slides: Stan

4:3)

» Print the slides to the Adobe PDF printer and modify Printer Properties:

©

Mew
Open
Save
Save As

Save as Adobe
PDF

Printer

- Adobe PDF
<=

-

Ready

Printer Properties
Settings
'ﬁ Print All Slides .

Print entire presentation

|:| Full Page Slides

Print 1 slide per page
Collated
123 123 123

!;! Adobe PDF Document Properties

Layout Paper/Quaity B Adobe PDF Settings

— Adobe PDF Conversion Settings

v

Setup for JACoW - paper size, embed all fonts, compression, Acrobat 7 compatibility.

JACoW-10 is a Distiller option, set up in advance

Adobe PDF Securty: |Mone

Default Settings: || NEf e B 1]

Edit

L

- Edit...

Adobe PDF Output Folder lPrompt for Adobe PDF filename ;] Browse...

| Adobe POF Page Size: || Siide 7.5x 10 standard format | Ad

\:

v View Adobe PDF results
v Add document information

¥ Delete log files for successful jobs

¥ Ask to replace existing PDF file

™ Rely on system forts only; do not use document fonts b uncheck here

<& check this box

Cancel

the JACoW-10 options make sure that all fonts will be embedded @

for the standard format select Slide 7.5 x 10 from the list of available page sizes



Processing slides: Widescreen format (16:9)

!;! Adobe POF Document Properties

layout Paper/Quaity BB Adobe PDF Settings

— Adobe PDF Conversion Settings
Setup for JACoW - paper size, embed all fonts, compression, Acrobat 7 compatibility .

Default Settings: IJA.C::W-H} LI Edit... |
Adobe PDF Securty: |None =

Adobe POF Output Folder IF‘mmptfur Adobe POF filename LI Browse .. |

LT SN o R )| On-Screen Show (widescreen) _vl Add... |
¥ View Adobe PDF results
¥ Add document information

[ Rely on system fonts only; do not use document fonts

¥ Delete log files for successful jobs

I¥ Ask to replace existing POF file

» choose On-Screen Show (widescreen) from the list
of available page sizes to convert slides in widescreen format
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ProcwWormat

R R T TUBO3_TALKPPTX [Re
// Home  Insert  Design  Transtions  Animations  Slide Show  Review  View  Developer  Acrobat  PPspliT
[d save i |
Print 3 | Paper Names: icustum I ~|

Save As @ z

. Copies: |1 L i i

= Save as Adobe PDF ) s = PE[[CIEV Sl Unit

& opn " Wit [1905 € Inch

. I @ Millimeter

e Printer : Height I338.6

d (" Point

Info | 7Adobe PDF SN =

Ready
Recent : g -
Printer Properties | AddModiy | Cancel | Delste |
New Settings

» Give the new PDF page size a name, e.g. “custom”
and take over the size values for width and height
the other way round, which means width will be

Print e i
/% Adobe PDF Document Properties

Save & Send
Layout | Paper{Quality Adobe PDF Settings

~Adobe PDF Conversion Sefiings

i

Hel
: Setup for JACoW - paper size. embed all fonts, compression, A% 7 compatibility.
3 opi Q . d . . b -d
s height and height will be width...

B Bt

Default Setings: |JACoW-10 Edit.. « ”» . . .

oo gl | P select “custom” for the page size to print the slides

Adobe PDF Security: INone Edt..
Adobe POF Output Folder IPrnmptfnrAdnbe POF filename v Browse.. 7 Adobe PDF Document Pmperﬁes_ E
Adobe PDF Page Saze: [Side 75470 Add. | B8 Adobe POF Setings
—Adobe PDF Conversion Settings

[¥ View Adobe PDF results
Setup for JACOW - paper size, embed all fonts, compression, Acrobat 7 compatibility.

[v Add document information @

[™ Rely on system fonts only; do not use document fonts

[V Delete logfiles for successful jobs Default Setlings - Edit . |
[V Ask to replace existing PDF file Adobe PDF Security: |Ncne _| Ediit.. |
Browse... |

Add

[¥ Add document information

[~ Rely on system fonts only: do not use document fonts

|v Delete log files for successful jobs

[ Askto replace existing PDF file
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8 X

Tutorial Announce.,..

A J OO

/ vert PPT to PDF: Organize pages
After conversion to PDF, the page orientation needs to be

corrected in Acrobat Pro!
Click on Tools P> Organize Pages P> choose first All pages, then rotate clockwise

2

Organize Pages ~ - Q B Extract
Rotate clockwise

z | : £

£ 4 7 i . 3¢
[]:.E"; E -}‘] H ] - hL
:1.-n_E__ L - :E i -] |
EH g v 3 - g4l i %
2E e EH op s JH ®E
E 5= 2% il 385 i1 2% 1
<¢% 3 i g 43 218 a2 3E , &
T828 = | 3 LR BB § ¥
s =y £ Hi i, W‘i it %!{:ié §2% il
= 2 il I HRH 351
X £ Mgl £t 552 él

» save the PDF file, check the fonts and upload the slides to the database
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Processing Slides:
File upload in the SPMS

13



m upload: upload both, pdf and split slides

save the new PPT file with split objects as Filename_TALK_split.pptx
convert the PPT slides to PDF and save as Filename_TALK.pdf
upload both files to the database

Paper ID Time Set Status  |Upload Download|Log
SUWSM1 Sunday, 19:00| ? - Upload |Download v Emiail: [08-may-15 17:34 (Europe/Berin)] IPAC'15: Publication of the Pre-press Proceedings

Sat Status A v Email: [05-MAY-15 12:19 (Europe/Berlin)] IPAC15: Microphone information for speakers

“ Transparency Reassigned [Michaela Marx o4-may-15 16:25 (Europe/Berlin) ]

v Transparency Assigned [Michaela Marx 04-MAY-15 16:26 (Europe/Berlin) ]

v Email: [23-APR-15 15:38 (Europe/Berlin)] [PAC15: Reminder of contribution upload deadline
“ Abstract Owner Changed [Todd Satogata 21-APR-15 22:26 (Europe/Berlin) ]

“ Abstract Initial QA Performed [Todd Satogata 21-aPr-15 22:26 (Europe/Berlin) ]

v Abstract Created [Todd Satogata 21-APR-15 22:26 (Europe/Berlin) |

SRF 2015 File Upload N/

Abstract: TUAA02 Commissioning of the SRF Linac for ARIEL
Paper ID TUAADZ2
Presentation Type Invited Oral

TUAA -- Facilities I
Program Session 09/15/2015 0800 -- 1010

__ Sea to Sky Ballroom A for uploading the split slides
File Type . °
Platform - select Other Supporting Files
Other Supporting Files

File to Upload | Portable Document Format or Post Script as Flle Type
oster

) P
Comments (Optional) Source File (MS Word, Open Document or LaTeX)

for uploading the PDF slides file
| select Transparencies 44




Processing Slides: trouble-shooting
Missing characters

IR
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\\ — ‘“'/

// . eV
Example: PPT slide containing text, symbols and numbers

when running PowerPoint, not embedded characters appear as a blank
box which is a placeholder for a missing font | |- quite hard to detect!

C # implying an integrated 'uminosity of 250 fb! per year,
# design oper. for u [0 140 (=> peak luminosity of 5 103% cm2s1)

when you are not sure how to fix it, set status to RED and contact the author.
' The missing character in this example was a less than or equal sign!

—) for n<140

46



Processing Slides:
Embedding videos and
animated gifs in PDF files

R A,
\ SIS RO
A
_ ,,93;!/1;3'#&3\\\ s
N R
B X KA
75 TR S
1 0 \\{l\:“;‘;‘}{‘ “ﬁ“f‘
X
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~ Embedding videos and animations in PDF files

If the PowerPoint presentation contains videos or animated gifs ...

» extract the media files
P transform video files (*.avi) to MPEG-4 (*.mp4)
transform animated gifs from gif to AVI and from AVI to MPEG-4

P convert the PPT slides to PDF by printing to Adobe PDF

P~k

P after all these steps, open the PDF slides file and embed the videos and
animations
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Embedding videos and animations in PDF files

» Adobe Acrobat supports the MPEG-4 video format
not supported video formats like avi or wmv files need to be converted
» free converter tools are HandBrake and Virtual Dub

™ ¥ HandBrake web page and user manual:
- r‘ ’ The open source video transcoder http ://handbl‘ake.fr/downloads.php

VirtualDub download Virtual Dub from

Avideo capture utility for 32-bit and 64-bit Windows platforms http :/ / Sourceforge Jet / pI'Oj ects / VirtualdUb/

Brought to you by:
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"Processing Slides:
How to extract media files like
videos and animated gifs from
PowerPoint




How to extract Media Files from PowerPoint Presentations

In PowerPoint go to File and click Save As. Make sure you choose the .pptx
format

Go to the directory where you saved the presentation and rename the .pptx file
to .zip

Use an archive extractor tool, e.g. 7-zip, WinZip or (easier) just do a
right-mouse-click to extract the .zip file contents

@@-a\ » Computer » mpymax (\windesy.de\home) (H) » powerpoint b --- JACOW-Meetings b 2015 Melboume b test b

File Edit View Tools Help

Organize * o Open ~ New folder

Favorites Name Date modified Type Size
I Deskiop WEAA4 talk 18-Dec-14 1507 File folder
I Sl [, WEARL allein 18-Dec-14 1506 Compressed (ipp. 1,020 KB
<» Recent Places Open
Open in new window T
M Deskiop Extract All.. | Name Date modified Type Size
7l Libraries U Scan for threats.. f 1 | I‘ WEAA4 talk 18-Dec-14 15:07 File folder
R Manx, Michaela 7-Zip » I le vv O e - — — . =
& Computer Open with 1 WEAA4 talkzip 18-Dec-14 1506 Compressed (zipp... 1,020 KB
& Local Disk (C) Restore previous versions
& Local Disk (D:) Send to
& DVD Drive (E) Cut
= mpymax (\\win.desy.de\home) (H:) Copy
& mpy (\win.desy.de\group) (N:) Paste
& mpymax (\afs\desy.de\user\m) (P BremE g
& desy.de (\afs) (Q) Delete
= all (\win.desy.de) (5 Rename
& Network Properties

[# Control Panel
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How to extract Media Files from PowerPoint Presentations

All images, videos and animated gifs are saved in a subfolder
named media:

File Edit View Tools Help

Organize ~ ¥ Open ~ Print New folder = o~ [
-~
’ I WEAA4 talk s Name Date modified Type Size
L _rels
dodp * imagel.jpeg IrfanView JPG File 1KB
| docProps
N " * imageZ.jpeg IrfanView JPG File 383 KB
kPP
; ‘ * image3.png IrfanView PNG File 196 KB
). _rels
= ’ ¥ imaged.png IrfanView PNG File 74 KB
|. media
m— * image5.png IrfanView PNG File 36 KB
| notesMasters
i * medial.gif IrfanView GIF File 243 KB
| notesSlides

m |

| slideLayouts

| slideMasters
). slides

| theme

» these media files (.gif, .avi, .wmv or whatever) must be converted to mpeg-4 for
embedding in the PDF file

» Note: to reduce the size of extracted mpeg-4 files just use Handbrake and
convert from mpeg-4 to mpeg-4 ©
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animated gifs

Example

Reference:
http://visualizingmath.tumblr.com/post/527
43559077/a-torus-consists-of-a-central-axis-
with-a-vortex

an animated gif is a type of gif image that can be animated by combining
several images into a single file, like a flip-book

https://www .labbe.de/blog/Mond-Daumenkino



ransforming animated gifs (from gif to avi)

Animated gifs must be converted twice before they can be embedded in a
PDF document: in a first step and in a
second step from AVI to MPEG-4 using Handbrake

P open the * gif file in Virtual Dub and save it as type AVI ©
e | .

| Open video file... CTRL+O - B N N B B

T 0 File Edit View Go Video Audio Options Tools Help
Append AVI segment.
Preview input.. SPACE
Preview filtered. ENTER
Preview output from start... F5
Run video analysis pass

:
Save old format AVL.. SHIFT+F7
Save segmented AVL..

Close video file CTRL+W
Export

Queue batch operation
File Information..
Set text information.

Save WAV.

Load processing settings.. CTRL+L
Save processing settings.. CTRL+S
Start frame server.

Capture AVL..

Run script..

Job control... F4

1 DA\ Slides —\TUYBO1\Slide_9_neu_VoxFFAGB00X600.gif
2 Di\.\— Slides —\TUYBO1\TUYBO1 talk slided.avi

2 Di\..\— Slides —\TUYBO1\TUYBO01 talk slided.gif
4D\ Slides -—\TUYBOL\TUYBO1_talk_slide37.gif

Quit

[ ——
AE B = P P P P P S e —




nsforming animated gifs (from avi to mpeg-4)

» in a second step convert the AVI file to MPEG-4 by using Handbrake

open AVI file

,\s AR WEEET 82 A o=

Presets
Source medial
“ | Devices

File Tools ‘ialo

:}@ Source L‘I Start, q:.pol Add To Queue « @ Show Queue d Preview [di Activity Log

Title |1 (00:00:00) VJ Angle [1 v} [Chapters v} [1 '] through Duration  00:00:00 Universal

give destination folder

hit Start

] == |

Medial-1 Hr

T iPod
iPhone & iPod touch
File Hi\powerpoint\--- JACoW-Meetings\2015 Melbourne\test\Medial-1.m4v
iPad
Output Settings AppleTV
i AT AppleTV 2
Container |Mp4 i [F] Large File Size ] web Optimized []iPod 5G Support PP
AppleTV 3
Picture ‘ Filters | Video | Audio | Subtitles | Chapters | Advanced ‘ Android
. ; Android Tablet
Size Cropping
@ - ~ | Regular
Source:  320x240, Aspect Ratio: 1.33 ?J AulomaTe
) Custom Normal
Width: 320 E Height: | (none) [~ High Profile

Anamorphic [locse ] I
Modulus: Left 0 = 0 < Right

Display Size: 320x240
Bottom

Done! Animated gif has been converted to MPEG-4

o Add ° Remove B Options

Ready
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Processing slides:
How to deal with motion path animations

Spreader 38m Recombiner 38 njector

F Compensation Linacl 1008m RF Compensa
+ Doglegs + Doglegs
+ Matching 96m + Matching 120m

Arcl,3,5 3142m Arc2,4,6 3142m

Recombiner 38m Dump

+ Matching 20m  Spreader 38m ’ Bypass

Linac2 1008m IP Line 196m
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ion Path Animations

motion path animations are a very special visual gimmick in PowerPoint presentations
for embedding in PDF files they must be recorded and saved as a video file

O B & 8- ©- - - Tutorial TM2021 Trieste.ppte - PowerPoint

PowerPoint . . Iy o _ .
File Home Insert Design Transitions Animations Slide Show Review View Help ACROBAT PPspliT Q Tell me what you want to do

can record @I Er E’@ E-Er Er;r ,__(‘T_) l__.‘ gy LT [=F Monitor: | Automatic -

1 - L7 lJse Timings
d Sllde ShOW Fram Fram Present Custorn Slide SetUp  Hide  Rehearse Record Slide g 52 Presenter Miew
Beginning Current Slide | Online~  Show~ | SiideShow Slide = Timings Show- ¥ ShtwMedia Controls
Start Slide Show Set Up Manitors

Separate the movie slide, start and record the slide show, click on File/Export and
select ‘Create a Video' Hit the button ‘Create Video’ and save as type MPEG-4 video.

Export

™7 Create Adobe PDF Create a Video

Save your presentation as a video that you can burn to a disc, upload to the web, or email
Includes all recorded timings, narrations, ink strokes, and laser pointer gestures

Q Create PDF/XPS Document Presenves animations, transitions, and media
e Get help burning your slide show video to DVD or uploading it to the web
[3=  Create a Video
3. — Standard (480p)
Smallest file size and lowest quality (640 x 480)
,@5@, Package Presentation for CD E“'ﬂ Use Recorded Timings and Marrations .
- *D Slides without timings will use the default duration (set below). This option includes ink and las...
v Seconds spent on each slide: | 10.00
% Create Handouts
=
3
= Create
B~ Change File Type Video
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Processing Slides:
How to insert mpeg-4 videos
in PDF documents
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ow to insert videos in PDF documents
» in Acrobat Pro click on Tools and select Rich Media

a THAAY movieslide.pdf - Adobe Acrobat Pro 2017

File Edit View Certified PDF  PitStop Pro  Window  PitStop Pro Dashboard  Help

Home THAAL _movieslide....

Q|

Create & Edit

O 5 &= | B

Create PDF Combine Files Organize Pages Edit PDF Export PDF Enhance Scans Rich Media

Open |~ Add - Open |~ Open |~ Open | = Open |~ Open |~

» click on ‘Add Video’

a THAAA movieslide.pdf - Adobe Acrobat Pro 2017

File Edit View Certified PDF PitStop Pro  Window PitStop Pro Dashboard  Help

Home Tools THAA4_movieslide... %

8 X Q i ol R M O® - g B N, © ¢ =2 h

Rich Media ~ (7 Add 3D Add Button  #f) Add Soun R Select Object
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e

msert videos in PDE documents

» draw a place marker on the PDF slide or double-click the page to open
the ‘Insert Video’ dialog box ’

() Add 3D Add Button 1>)14dd Sound [ AddVideo R Select Object

rectangular place marker

Insert Video

File: |5elect file or insert URL... Browse...

Snap to content proportions

Help [] Show Advanced Options oK Cancel
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Help -

=PF | Show Advanced Options

File: |H:\--- JACoW Team Meetings'-- TM 2021 Triest\--- my Slides TM 202T\movie_slide_44.mp4

browse the file

Select Snap to content

| Browse... |
Snap to content proportions

Show Advanced Options to

configure the appearance and
behavior of the video.

b 4

Insert Video

Launch Settings § Controls| Videe
Activation Settings

Enable When: | The page centaining the content is visible

Disable When: | 'Disable Content’ is selected from the context menu

Playback Style: | Play content on page

File: |H:\--- JACoW Team Meetingsh-- TM 2021 Triesth--- my Slides TM 2021\movie_slide_44.mp4

Browse...

Snap to content proportions

proportions to maintain

the movie’s original size
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mwwos in PDF documents

a testslide THAAL movieslide.pdf - Adobe Acrobat Pro 2017

File Edit View Certified PDF PitStop Pro  Window PitStop Pro Dashboard Help

Home Tools testslide THAA4_m.. X

8 = Q ARN-YRE SRR CNC RN - T = I = B = 7 Bl

|C|ick an object on the form to select it; double-click to edit it

(8
A
@

Movie by courtesy of Martin Dohlus, DESY

» to modify the position or the size of the video use the Select Object tool | *
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Statistics
PPT vs PDF slides




afISTIES: B vs P

small conference

/ IBIC'21: 31 TALKS

TPPT

cﬁ

~

16 PDF
52%

=

IBIC’21 was a virtual conference.
Speakers uploaded their
presentations as prerecorded
mp4 files, additionally to their
transparencies.

midsize conference

/ FEL'19: 59 Talks
no files (1)

2%

s

—~

big conference

/

IPAC'18: 124 Talks \




LA

MAANNAAA

Questions?



/X/

Thank you
for your attention

Bl |n case you need help please contact me ©
&8 michaela.marx@desy.de
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